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Introduction:

Unified District Information System for Education Plus (UDISE+) is one of the largest
Management Information Systems initiated by the School Education Department, Government of

West Bengal.

The entire system is online and has been collecting data in real time since 2019-20. UDISE+ has a
mandate of collecting information from all recognized schools imparting formal education from
Pre-primary to class XII. Information collected through the digital platform, UDISE+ is utilized
for planning, optimizing resource allocation and implementing various education-related programs
and assessing progress. UDISE+ provides a platform to organize and classify all school data across
the country and build a credible database of school data. It monitors, measures and keeps track of

vital KPIs related to school performance.

Website URL:
http://schoolinfo.banglarshiksha.gov.in

Process for DCF Form Entry:

1. Login Screen of SCHOOL INFORMATION.

School Information @ BlGIERRE

State Level

District Level (Dis Mis, Dis Primary, Dis
Secondary, DEO)

Block Level (Block MIS)

Circle Level

The Site is design and developed by NIC. Content, DATA and Process owned and maintained by
Department.
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http://schoolinfo.banglarshiksha.gov.in/

2. After successful login, the DASHBOARD page will be displayed.

Govt. & Aided School
UDISE+
[Dept. of Education] [Management Category 1 and 15]

Head of Institution
PPPPP

Head of Institution

PPPPP (74125896301)
@& Dashboard
£ School Mgmt

& Account Mgmt

3. Click on SCHOOL MGNT and then click on UDISE+ to fill up DCF.

Govt. & Aided School
UDISE+
[Dest. of Education] [Management Category 1 and 15]

Head of Institution
PPPPP

Head of Institution
PPPPP (74125896301)
& Dashboard

£ School Mgmt

= UDISE +

+ Teacher Transfer

& Account Mgmt

4. Details of the school will be displayed.

Govt. & Aided School

UDISE+ = ®1Logout
[Dept. of Eduestion] [Management Category 1 and 15] & °
Head of Institution
School Name: PPPPP
@ Dashboard
School Category: Primary only with grades 1 to 4/5 School Department of Education

& School Mgmt Management:

& Account Mgmt

Search

Select Academic Year: 202223 ~

UDISE Details
Blank DCF Download Download Pre-filled DCF

SCHOOL PROFILE AND OTHER DETAILS
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5. Click on the Blank DCF Document button to download the blank DCF document and
Download Pre-Filled DCF button to download the previous data of the school.

Blank DCF Download Download Pre-filled DCF

SCHOOL PROFILE AND OTHER DETAILS

Section 1A School Profile (Location, Structure, Management and Medium of Instruction) Pending
Section 1B &  School Safety & PGl and Others Safety Pending
1c

Section 1D Receipts and Expenditures Pending
Section 1E Vocational Education under NSQF at Institutional Level Save as draft

Section 1F Mid Day Meal Scheme Pending

SCHOOL FACILITY

Section 2 part A° Physical Facilities and Equipments Pending
Part B: Physical Facilities. Equipment, Computer and Digital initiatives Pending
State Defined Supplementary Variables Pending

TEACHING AND NON-TEACHING STAFF DETAILS

Section 3 Teaching and Non- Teaching Staff Pending

6. Click on button( n ) to fill in data for Section-1A .

Blank DCF Download Download Pre-filed DCF
“

SCHOOL PROFILE AND OTHER DETAILS

Section 1A School Profile (Location, Structure. Management and Medium of Instruction) Pending n
Section 1B &  School Safety & PGl and Others Safety Pending
1C

Section 1D Receipts and Expenditures Pending
Section 1E Vocational Education under NSQF at Institutional Level Save as draft

Section 1F Mid Day Meal Scheme Pending

SCHOOL FACILITY

section 2 Part A Physical Facilities and Equipments Pending
Part B: Physical Facilities, Equipment, Computer and Digital initiatives Pending
State Defined Supplementary Variables Pending n

TEACHING AND NON-TEACHING STAFF DETAILS

Section 3 Teaching and Mon- Teaching Staff Pending

User Operational Manual for UISE+ 2022-23 V4.0 30/12/2022




Save & Next

7. Fill the document as per required. And click on button to save the

data.

Sovi. & Alded School
[Management Category 1 and 15]

Head of Institution =1
PEEEE School Profile View Dise code: 74126696301  Academic year: 2022 23

I e=logout

uDI

uoisE cedas 2 I T O N I I - I B

1 Benoa ame (n capa e J—

LA S AT -

e P p— AerAB A B

1.4 Behoo Location Type K1-RURAL, B-URBAN)  Ureman

(23 Ravanue Biack 5 Block e e (1) Vilage Name dfor rural araa)aard Number AR e
fradtiachpalis

(1) Urbran Local bodies A

amepartia)

JPE A — et B A

1.7 Mame of Cluster Resource Centre (CRS) - -

4.8 (a) Mame of the Assembly Consttueney BASIRHAT UTTAR (B} Mame of
OADHAN SABHA
SNSTITUENCGY )

he Paramentary Consttuency BASIRHAT

1.8 Gacgrapnical Losatian: (in Gagres and Decimal for Ex-78. 062883
(@) Latitude = [ =5 ] [ a1 7 [ & | s 1 = ]
@) Lonotuae. | o | s | | v Y IS A I S I S R

() 5TO CoDE (B} Lananne MumBber

(eamoe MumBer © e Erman

o) Websie of aenoo

(2) MeS £ In-Gharge Types [T

(B) Hes An-Charge Name-
(@) Mobile Number:
1.12 School categary 1. Primary only with grades 1 1o 4/8
1.13 Lowest and Highest Classes in the Schaol
2) Lowest and Highest Class in School (e.0. 1 to 4/8) [Ciass 1] ro [ELass V|
(Higheat Class should be the grade up te which enrelmant is availablie)
(B3 Whether Pre-Prmary ecion (Ger tnan ARGaRWaGD atacned 1 cnaoi? - [T -
1.14 Type of scnoo! - GoEBUGATIGNAL
1.18 (2) Management Group of the a
Senoot
(8) Management Gode or Senoor - - Gepanment or Eaueanan
noent - Person actually Responsible for NG this form)
(23 Responacnt Type: e S -
(8) Respanaent Mame -
(&) Mobile NumBer -
1.8 Year of establishment of the school -
(@) Primary
1,22 15 this & Apecial AChoo! Tor CAWENT Brvv— =
1.28 15 this a snin senoon - [ 1.24 Does the sERaol FuR any Skl rEining centre emne Seleer -
aner schoo! hours? -
(23 Whether Boardina/HosterResidential fmcililies are avalabie for he olowing Stage(s)/Levelis)?
B raING O RS IGEN ] FCHtes AVAIADIY? (-
=1 o Stages) 7 levelts) ~emiz-NoY Humber of Boys Number of G

@ Primary

1.26 15 this & mINony managed scnool? -

3T Are MmOty of the
Mew mother wngue at

Supils UGt throuah
@ primary lavel -

4,28 Medium of Instruction (=) I the schoal - any

1.28 Language(s) mugnt as a subject: [Menton Maximum Sanree) Languages] -

Name (=) of Languages taught as a subject Clasnas in whi
Languageds) are taught

Ploase Solect -

Pleane Soect -

(a) From Primary scnool £ section - (B) From Upper primary school / section -

(e) From Secandary sehaol s sectio aran

3 From Figher secandary school s .
Eonage

natural ana man-maas barrs

rs on the way to the zcnoo

ke nighways, train lines,

“Distance’ Is defined as ‘walking distance after dizcounting for a
eta.

1.9z School 1= By Al Roads? Pleane Seect ~
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8. Click on button to expand another tab.

Profile of the Schools with Primary, Upper Primary, Secondary, Higher Secondary Sections (Considering RTE norms)
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Save & Next

Fill up the form as required and click on button to save the data.
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10.

The Label will change from Pending to Save as Draft in the status after successful completion.

UDISE Details
Blank DCF Download Download Pre-filled DCF

I S NS N

SCHOOL PROFILE AND OTHER DETAILS

Section 1A School Profile (Location, Structure, Management and Medium of Instruction) Save as draft
Section 1B &  School Safety & PGI and Others Safety Pending
1c

section 1D Receipts and Expenditures Pending

11. In a similar way all the sections have to be filled as required.

T

save as draft
save as draft

save as draft

Unavailable

save as draft

save as draft
save as draft
save as draft
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12.  Section 3 is dependable on Section 1B & 1C. So when we complete the section 3 then
Section 1B & 1C will automatically changed to pending status. Then the section need to be check
and save once again.

Please note that in the similar way, if all sections have been saved as save as draft then if any data
change in section 1A , then all other section will automatically changed to pending status.

Section 1E also dependable on Section 3 in the similar way.

o |

Save as draft

Save as draft

Unavailable

Save as draft

Save as draft
Save as draft
Save as draft

Save as draft
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Finalize

13.  After all the section has been saved successfully, a button( ) will be visible to
finalize all the section. After finalize no data will be changed from School Level.

UDISE Details
Blank DCF Download Download Pre-filled DCF

I S I

SCHOOL PROFILE AND OTHER DETAILS

Section 1A School Profile (Location. Structure, Management and Medium of Instruction) Save as draft
Section 1B &  School Safety & PGl and Others Safety Save as draft
1C

Section 1D Receipts and Expenditures Save as draft
Section 1E Wocational Education under NSQF at Institutional Level Unavailable

section 1F Mid Day Meal Scheme Save as draft

SCHOOL FACILITY

Section 2 Part A: Physical Facilities and Equipments Save as draft
Part B: Physical Facilities. Equipment, Computer and Digital initiatives Save as draft
State Defined Supplementary Variables Save as draft

TEACHING AND NON-TEACHING STAFF DETAILS

Section 3 Teaching and Non- Teaching Staff Save as draft
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14. If the Pre filled DCF is not downloaded then you have to download it to finalize all the
sections.

UDISE+ Govt. & Aided School

[Det.of Educationl [Management Category 1 and 15] L sikeguu

Head of Institution

TAKI S L. GIRLS' JR BASIC
SCHOOL

Need to download Pre-filled DCF first then finalized the school

@ Dashboard
School Details

£ School Mgmt

Scheol Name: TAKI SL. GIRLS' JR BASIC SCHOOL

School Category: Primary only with grades 1 to 4/5 School Department of Education
Management:

Select Academic Year: 2022-23 v

UDISE Details
Blank DCF Download Download Pre-filled DCF

SCHOOL PROFILE AND OTHER DETAILS

Section 1A School Profile (Location, Structure, Management and Medium of Instruction) Save as draft
Section 1B&  School Safety & PGl and Others Safety Save as draft -
1c

Section 10 Receipts and Expenditures Save as draft -
Section 1E Vocational Education under NSQF at Institutional Level Unavailable

Section 1F Mid Day Meal Scheme Save as draft

SCHOOL FACILITY

Section 2 Part A: Physical Faciiities and Equipments Save as draft
Part B: Physical Facilities, Equipment, Computer and Digital initiatives Save as draft
State Defined Supplementary Variables Save as draft

TEACHING AND NON-TEACHING STAFF DETAILS

Section 3 Teaching and Non- Teaching Staff Save as draft -

Finalize
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15.  After finalize, all the status will be changed from Save as Draft to Finalized after that
they can only view and download the current data.

T R A NN

SCHOOL PROFILE AND OTHER DETAILS

Section 1A School Profile (Location, Structure, Management and Medium of Instruction) Finalized
Section 16 &  School Safety & PGI and Others Safety Finalized
1C

Section 1D Receipts and Expenditures Finalized
Section 1E Vocational Education under NSQF at Institutional Level Unavailable

Section 1F Mid Day Meal Scheme Finalized

SCHOOL FACILITY

Section 2 Part A: Physical Facilities and Equipments Finalized
Part B: Physical Facilities, Equipment, Compuier and Digital initiatives Finalized
State Defined Supplementary Variables Finalized

TEACHING AND NON-TEACHING STAFF DETAILS

Section 3 Teaching and Non- Teaching Staff Finalized

]

Teacher Transfer:
16.  Click on Teacher Transfer from the menu. A Teacher List will appear. Need to click on

Transfer

transfer the button ( ) to transfer the teacher.

Govt. & Aided School

UDISE+ = = Logout
[Dapt of Eaucation] [Management Category 1 and 15] o -
Head of Institution
. IR BASIC Teacher Transfer
L
Y ard
School Code school Name Block circle
2 School Mgmt 19114800401 TAKI S.L. GIRLS' JR BASIC SCHOOL TAKI MUNICIPALITY HASNABAD
+ UDISE +
< Teacher Transfer ointed fo fo
ReaciolpEnsto] 1 N Uniqu Name Appointed for | A dfor DOB Action
Level ct
W Account Mgmt <
1. VDAID379 MAZMA KHATUN Teacher REGULAR OTXRKHHK D PRIMARY All subjects 12-04-1989
2 HHYD4330 DALIA GAYEN Teacher REGULAR TTIOOOKKES PRIMARY All subjects 15-01-1991
3 UoQLE323 MILAN MONDAL Teacher REGULAR GUXXKHHKID PRIMARY All subjects 01-11-1983
4. JHNA9953 KALYAN SANKAR Teacher REGULAR BOOOCKI PRIMARY All subjects 02-12-1979
MAMNDAL =
5. RRXF8358 PALLABI MONDAL Teacher REGULAR 9IEX00KK24 PRIMARY All subjects  27-03-1992
3 XDIB2338 RANAJIT KUMAR Teacher REGULAR GTXNHNKKBE PRIMARY All subjects 23-07-1978
SARDER —
7 QFGK3842  SHYAMAL KUMAR DALAL Teacher REGULAR ITXCOKK25 PRIMARY All subjects  01-02-1972
8. GIVCT517 SIBANI SINGH Teacher REGULAR BEXCOCKT1 PRIMARY All subjects 02-08-1983
9. TuQC2330 BARNALI MONDAL Teacher REGULAR TAXXKXXX29 PRIMARY All subjects  12-05-1994
10 XDGP1330 RAKHI SANA Teacher REGULAR GEXXXXXXBE PRIMARY All subjects 13-08-1992
1. SXFEB739 DIPANWITA SAHA Teacher REGULAR TOXXXXXXBE PRIMARY All subjects  08-03-1990
12 BFUO48561 SOMA SAU Teacher REGULAR X032 PRIMARY All subjects 18-02-1989
13. HNMNS553 TAPASHI SAHA Teacher REGULAR FAXOOKKES PRIMARY All subjects  22-02-1991
14. NSXNAG04 SHAMBHU SAHA Teacher REGULAR SEXROCCAE PRIMARY All subjects  14-09-1989
15. WZIL6095 MUNMUN JANA PANJA Teacher REGULAR FIXOKKIE PRIMARY All subjects  15-04-1985
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17. Details of the teacher has been shown at the time of transfer. Now have to enter the school
code where the teacher need to be transferred.

Govt. & Aided School
UDISE+
[Dept. of Education] [Management Category 1 and 15]

Head of |n§tﬂutl0|’1 - o
TR SR MEEE Teacher Tranfer Details &=

ﬂ = ogout

Teacher Details
@ Dashboard

1.Teacher Code (if available): OXJQ3174 2. Teacher Name: MITHU MANDAL
& school Mgmt 3. Gender: FEMALE 4. DOB(ddimmiyyyy): 26-03-1961
5. Social Categery: SC 6. Type of Teacher: Teacher
i Account Mgmt 7. Nature of Appointment: REGULAR 8. Date of Joining In Service: 03-02-2014
9. Highest Academic Qualification: GRADUATE 10. Highest Professional Qualification: Diploma or certificate in basic

teachers' fraining of a duration not less than two years

Teacher Transfer School Details

Transfer School Code™*

School Code m

& Develope: .West Bengal State Centre. | Version 2.0

16. Transferred school details visible. Now Teacher Transfer button needs to be clicked to
transfer the teacher.

Teacher Transfer School Details

Transfer School Code™

£ 74125896301
School Name District
= PPPPP = NORTH TWENTY FOUR PARGANA
Block Circle

HASNABAD

TAKI MUNICIPALITY

School Category School Management

iE | Primary only with grades 1 fo 4/5 i€  Department of Education
School Type Low Class

i£ CO-EDUCATIONAL £ CLASSI
High Class

CLASS V

Tranfer Teacher
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18.  In Section 3 the teacher will appear after being transferred from the old school. School can
accept and reject the teacher. If rejected then the teacher will be returned to the old school if the
old school has not been finalized.

. . : Nature of Contact Appointed | Appointed for .
Sl Na. Unique Id Name Designation DOB Action Status | Transfer IN
-- APPOIITERt SRS OreE —O
1.

0oXJQ3174  MITHU Teacher REGULAR 9EX000XE1  PRIMARY Al subjects  28-03-1981 [ Pending
MANDAL
£

Circle Level:

19. Click on UDISE+ Progress Monitoring Report to view the school details.
# Dashboard
X Report Udise+

£ School Mgmt

* UDISE + Progress
Monitoring Report

& Account Mgmt
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20.  After click on the menu this school list will appear in the circle. Here Circle can download
school wise prefilled DCF and view school current data.

Circle can unlock the school finalization so that school can modify the data again. If All school
finalized within the circle then the finalization button will appear in circle end.

UDISE+ = [0 ®Logout

Sub Inspector of

Sriisuls hool list for UDISE
HASNABAD

Show 40 ~ entries Search:

Dashboard
E School School | Highest | Lowest School
i DISE cod School N £ Ry Act
= e ceteey .
€ School Mgmt 121 19114800301 TAKI BIPIN BEHARIF P co: Departmentof  Primary CLASS CLASS Pending Operational Vw
SCHOOL EDUCATIONAL  Education only with v I Schools
Meonitoring Report 415
& Account Mgmt 122 19114800905 TAKI BOYS Departmentof ~ Secondary ~ CLASS CLASS Pending Operational
RAMAKRISHNA MISSION Education with grades X v Schools

HIGH SCHOOL 5510 10

123 19114800404 TAKIS.L GIRLS' HIGH GIRLS Govt Higher CLASS CLASS Operational
SCHOOL Sponsored Secondary Xl ' it Schools
516 to 12
124 19114800401 TAKISL GIRLS JRBASIC GIRLS Department of ~ Primary CLASS CLASS Finalized Operational
SCHOOL Education only with v I Schools

Block Level:

21.  After login as Block Level, user can download school wise prefilled DCF and view school
current data.
UDISE+ Q @Logout

Block MIS

AR MU A hool list for UDISE
Show 40 ~ eniries Search:
Dashboard
School School Highest | Lowest School
School N School Ty STATUS Acti
g SEhOOIMng I-.
W Account Mgmt 1 19114801101 BALARAMDALAL F P Department of ~ PRIMARY CLASS CLASS Pending Operational “w
SCHOOL EDUCATIONAL Education ONLY WITH IV 1 Schools
45
2 19114800701 BASANTIDEBIF P CO- Department of ~ PRIMARY CLASS CLASS Pending Operational
SCHOOL EDUCATIONAL  Education ONLY WITH v I Schools
45
3 19114800101 BEONKATIFPSCHOOL  CO- Department of  PRIMARY CLASS CLASS Pending Operational
EDUCATIONAL  Education ONLY WITH IV 1 Schools
45
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District Level:

22.  After login as District Level, user can view Circle List. After that, when click on the circle
then Circle wise school list populated and user can download school wise prefilled DCF and view
school current data as per choice.

UDISE+

[\ ®Logout

District MIS

School Management

@ Dashboard
s o -

£ School Mgmt

+ School Status wise School
List

+ All School Master Details + entries Search:

+ UDISE + Progress Monitoring

Report(Circle Wise) -
Total | Total Total| - Total Total Jotal

Total Upper Upper Total Higher

8 vaser s ffpetene | St ooy || | 0 ey ey || G| S| S| sconian
~omp * | started | Completed comp | started

& Account Mgmt
\NGA Pending 112 0 0 13 0 0 1 0 0 17 0 0
JKENAGAR Pending 69 0 0 2 0 0 12 0 0 10 0 0
IRIA Pending 113 0 0 13 0 0 2 0 0 10 0 0
IRIAEAST  Pending 101 0 0 3 0 0 7 0 0 7 0 0
IRIA Pending 94 0 0 9 0 0 3 0 0 7 0 0
H
JAHEAST  Pending 91 0 0 9 0 0 2 0 0 9 0 0
JAHWEST  Pending 112 0 0 [ 0 0 3 0 0 12 0 0
2UR Pending 121 0 0 8 0 0 7 0 0 16 0 0
NAGAR Pending 49 0 0 3 0 0 17 0 0 15 0 0
SAT Pending 58 0 0 1 0 0 2 0 0 18 0 0
210 of 57 entries Previous - 2 2 4 5) 6 Next

>

<

t Bengal Stai Version 2.0
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State Level:

23.  After login as State Level, user can view District List. After that, when click on the District
then list od circle will be populated for the district. After click on the circle, Circle wise school list
is populated and the user can download the school-wise prefilled DCF and view school current
data as per choice.

UDISE+

MIS, Paschim Banga
Sarva Shiksha
Mission

WEST BENGAL

Search by School Management

Schoel Management
@ Dashboard

ALL ~ Search
& Report Udise+
District List

£ School Mgmt ~

)~ entries Search:
+ Update school basic details

+ Add New School

Total Total Total
Total EE e ] r R Higher Higher
¢ UDISE + I.:'rogress Monitoring strict Name | Status e Primary | Upper F'rr:r‘w)-:w Secodary | Secodary Secugndarv Se::mgndarv Action
Report(Circle wise) ° | Started | Completed | Primary n y Started | Completed | Secondary |~ _ N y
Completed Started | Completed
§ Master Data Management<
IPURDUAR  Pending
i Account Mgmt
NKURA Pending 4251 0 0 428 0 0 184 0 0 328 0 0
BHUM Pending 3291 0 0 444 0 0 164 0 0 264 0 0
WOCHBEHAR  Pending 2862 0 0 456 0 0 69 0 0 227 0 0
KSHIN Pending 1882 0 0 242 0 0 54 0 0 133 0 0
IAJPUR
RJLING Pending 989 0 0 9 0 0 67 0 0 80 0 0
OGHLY Pending 3618 0 0 308 0 0 251 0 0 474 0 0
WRAH Pending 2810 0 0 276 0 0 191 0 0 182 0 0
LPAIGURI Pending 2186 0 0 291 0 0 50 0 0 177 0 0
ARGRAM Pending 2056 0 0 263 0 0 14 0 0 151 0 0
1 1o 10 of 24 entries Previous - 2 3 Next
>

<

rsion 2.0
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Reset Password:

School Password Reset by Circle and Block:

Circle level and Block Level can reset the password of the school click on “Reset/Create School
Password” under “Account Mgmt”.

UDISE+

Sub Inspector of
Schools

HASNABAD

& Dashboard
& School Mgmt

¥ Account Mgmt

*» Resel/ Create School
Password

+» Change Password

Password for Circle & Block Reset by District:

District Level can reset the password of the block and circle click on “Reset Password for Block™
and “Reset Password for Circle Account Mgmt”.

UDISE+

District MIS
MURSHIDABAD

@& Dashboard

& School Mgmt <

B2 Master Data Management<

¥ Account Mgmt ~

* Reset Password for Block

* Reset Password for Circle
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Bank Modules:

A new bank as well as new bank branch may be done through this module. If a Bank is available
but branch name is not available then ‘“ADD BRANCH’ option is selected for said activities.
Another option ‘ADD BANK’ may be utilized for adding new bank. After that new branch may be
added for the entered new bank.

UDISE+

District MIS

NORTH TWENTY FOUR
PARGANA

@& Dashboard
& sSchool Mgmt

& Master Data Managementv

* Add Bank

* Add Branch

& Account Mgmt

a) Addition of Bank Branch
Bank Branch details will be added from District MIS login for the following fields

1. Bank Name (Select from dropdown) *
2. IFSC (Text input) *

3. Branch Name (Text Input) *

4. Branch Address (Text Input)

5. Branch Contact No (Text Input)

6. City (Text Input)

7. District (Text Input)

8. State (Text Input)

Fields marked with * are mandatory.
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Add Branch

Bank Mame- Branch Name (Only chamcter allowed) -
W Please Selecl- w =

Bank IFSC - Bank MICR
. h -

State Drstrict
. 1 |

City Addrass
L L

Cantact No
® | comacti (0w |

b) Addition of New Bank :

If bank not found in dropdown list and needs to add bank can be done through
AddBank Module.

i) Role of District MIS
Bank will be added from District MIS login and needs to fill up following fields :

1. Bank Name (Text input) *

2. Digit in A/C No (Text input) *
3. Bank Code (Unique Code) (Text input) *

Fields marked with * marks are mandatory.

Add Bank

Bank Name (Only character allcwe-d) * Bank Code = Drigit im account no »
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